Canyon Park Echoes:  Timer’s Worksheet

Meeting Date:_____________
Timer’s Name:_________________________
Section A: SPEECHES

Communications and Leadership Program manual speeches target times:

No. 1: 4-6 min.

Green at 4 minutes; Yellow at 5 minutes; Red at 6 minutes.

Nos. 2 thru 9: 5-7 min.
Green at 5 minutes; Yellow at 6 minutes; Red at 7 minutes.

No. 10: 8-10 min.

Green at 8 minutes; Yellow at 9 minutes; Red at 10 minutes.

Speaker No. 1:_____________________________________

Speech Number:___________


Target ( + 30 sec.):___________________


Actual:___________________

Speaker No. 2:_____________________________________

Speech Number:___________


Target ( + 30 sec.):___________________


Actual:___________________

Speaker No. 3:_____________________________________

Speech Number:___________


Target ( + 30 sec.):___________________


Actual:___________________

NOTE:  If speech does NOT meet time requirements, notify Evaluator to suggest ways to expand or minimize speech.
1 minute after the 30 second grace period, the timer should begin clapping to signal the end of the speech.
Section B: TABLE TOPICS

Green at 1 minute; Yellow at 1:30 minutes; Red at 2 minutes. 
Table Topics No. 1:_____________________________________



Target ( + 15 sec.): 1 – 2 minutes


Actual:___________________

Table Topics No. 2:_____________________________________



Target ( + 15 sec.): 1 – 2 minutes


Actual:___________________

Table Topics No. 3:_____________________________________



Target ( + 15 sec.): 1 – 2 minutes


Actual:___________________

Table Topics No. 4:_____________________________________



Target ( + 15 sec.): 1 – 2 minutes


Actual:___________________

Section C: EVALUATIONS

Green at 2 minutes; Yellow at 2:30 minutes; Red at 3 minutes.  Target (+ 30 sec.): 2 – 3 minutes
Evaluator No. 1:_____________________________________

Actual:___________________

Evaluator No. 2:_____________________________________

Actual:___________________

Evaluator No. 3:_____________________________________

Actual:___________________
